INSTRUCTION MANUAL

PUPIL TRANSPORTATION
ANNUAL REPORTS

July 1st through June 30t"

On-Line Reporting
MEDMS


http://www.maine.gov/education/const/trans/formspage.htm

Maine Education Data Management System
(MEDMS)

On-line Reporting of Pupil
Transportation

*** Remember, you are reporting for period
ending June 30th **=*

REQUIRED REPORTS:

o Vehicle Inventory Report (EF-T-24) - Applies to all
vehicles used for pupil transportation during the
reporting year; both publicly owned (school unit) and
privately owned (contracted)

o Safety and Training Report (EF-T-21) — One report for
each school unit.

Link to On-line Reporting:

https:/Z/www.medms.maine.gov/MEDMS/Medms Welcome.aspx



https://www.medms.maine.gov/MEDMS/Medms_Welcome.aspx
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GETTING STARTED

()

If you do not have access to MEDMS, see your MEDMS
Administrator for a Username and Password. You will need to have
“Transportation Director/Administrator” permission.

The Vehicle Inventory Report (EF-T-24) gathers data on all vehicles
used to transport students and covers both school-owned (public)
and contracted (private) vehicles. There are specific instructions
provided at the top of the EF-T-24. Please read and follow those
instructions very carefully.

If a field is gray, the information is not needed for that vehicle, so
the field is not available for use.

In addition to the information provided in this document, follow any
popup instructions or other instructions provided on the form as you
complete the on-line reports.

When a report has saved successfully, all data entered goes directly
to the database here at the Department of Education. Incomplete
reports will not save successfully. The saved data remains available
and it is possible for you to make changes/corrections as needed
prior to the reporting deadline, even if you have saved it previously.

For security reasons, the system will time out when idle. If that
happens, any data you have already entered will be lost and will
need to be re-entered. To avoid this, have your data available
before you begin the reports.

You are strongly urged to print your reports as you complete them
for your records. Printing instructions are at the bottom of the
reporting forms.




MEDMS WEBSITE

https://www.medms.maine.gov/MEDMS/Medms Welcome.aspx

LOG ON SCREEN

T MCOMS Welcome - Microsoft Infemet Cxplorer -|0] =
File Edit View Fovorles Tools Help &

Qv (7 ] 2] () e srreems @) (0 05 V]

AresS | E] s/ /wwwemesins naie gov MEDHS Msding Welcome 2sps | EJGo  Links * 5 ~

Welcome to the Maine Education Data Management System (MEDMS)

Logon Halp

Flease enter your Username and Password. / \
Enter your Username and

stz maame; | Password. You must

P assword: I— : _have Tranquri_:ation
Director/Administrator

permission to proceed.
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i
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https://www.medms.maine.gov/MEDMS/Medms_Welcome.aspx
https://www.medms.maine.gov/MEDMS/Medms_Welcome.aspx

Selecting the Application and Action

3 Maine Education Data Management System - Microsoft Internet Explo

=10 x|

File Edit Yiew Favorites Tools Help

C

Qeack - Q- |1 2] &)

- E /W

/__j Search ‘«:1'( Favorites {‘3' ‘

Address I@ https:  Avvw. medms. maine. gow/MED S /default. asps j Go |Links = '@ -
- faine Education Data Management System | =
m gplication: | Please Select =~ I A[:tiun:l Please Select = I EI Logoff
Step 1: Select E::SSEEC‘ Change Password
Transportation and then :Transportation
click “Go” dn Application and an Action from the menu above.
[~
[&] Dore ,_,_,_,_E" Internet s
4 Maine Education Data Management System - Microsoft Internet Explo -8l =]
File Edit “iew Favorites Tools Help ‘ l';'
G Back - O - \ﬂ @ _h ‘ /.__\J Search \::‘\L(‘ Favorites {3}‘ - L__f _J ﬁ
Address I@ https: e medmz. maine, gov/MED MS /default. asps - Go ‘Links = @ -
Maine Education Data Management System -

Applicatinn:ITransportation vI Action:| Please Select

Pleaze Select
Yehicle Inventor
Safety and Training

Please select an Application and an Action from the men

=] 6ol

Elp

Step 2: Select
Vehicle Inventory,
then click “Go.”

|@ Dane

,_,_,_,_E" Internet

Sl B




VEHICLE INVENTORY REPORT
EF-T-24

School Unit Selection

3 Maine Education Data Managemest System - Microzoft Internet Explorer
Fle Edt Yiew Fovores Tooks Help

sl
’

Qe v () v ] 2] | e S vrei @ v W]

Adpss |.ﬂ g owoam mecim: mane. o MIE LM Madme._Bvuelrwenkony. anpaTapp=l ianepodsbontaoie=\ ehacie T ewentogpaneni=] Lohid R achor=iead

| 6o Links* & v

"’ ine Education Data Management System

FIRST: Verify that the [Tumpestasion =] B acooeVebicke Irveriey 3] o]
correct SAU is listed. Ifit
is not, contact the MEDMS

Helpdesk at 624-6896. an Application and an Action from the menu above.

Vehicle Inventory Form (EF-T-24)

Select SAL: [Plesse Select! EE

L3

Name of

Perean |59'e-:1 SALFreL ﬂ Frrall
Complefing

this Report:

Help
Loget
(hange Passwnrd

Phane I—

Humber;

[ Ho Student Tramsporied o Transpertadon P

SECOND: Select your
name. If your name is not
listed, contact the MEDMS

Helpdesk at 624-6896.

REMEMBER, YOU ARE REPORTING FOR PERICD ENDING JUNE 30, NY RECRGANIZATION
PLANSWILL NOT AFFECT THIS REPORT.

(MPORTANT INSTRUCTION
PLEASE HEAD BEFOHE COMFLETIRG THIS HORR
Step 1: Npdate amd s yous imensony data (o wach vebide REFORF changing and saving the STATHS.

Step 2: After entering and saving the updated vehicle data you may then change and save the Vehicle Status, if

] Dane

-

i
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VEHICLE INVENTORY REPORT
EF-T-24

Contact Information

‘A Maine Education Data Management System - Microsoft Interne

=10l

File Edit %iew Fawortes Tools Help

Iy
| &

i

QBack'-_\_)'\ﬂlg ;\J "I_.—‘;; -

A } N
_ Search ' Favorites @,{
o ad .

-

-

Address I@ https:waw.medms.maine.gow’MEDMSHMedms_EusInventoly.asp:-c?app:Tlansportation&role:\-"ehiclezmlnventor_l,l&parent=1&chij a Ga | Links * @ -
- ine Education Data Management System h -
First: Verify your email iun:ITlanspoltation -I Action:| Safety and Tlaining;l EI Logoff
address and phone number. Vet lomaatary Change Password
Then verify or fill in your fax ‘Safety and Training.
number with no parentheses,  |an Application and an Action from the menu above.
no spaces and no hyphens —
enter ten numbers,
example: 2071234567 Inventory Form (EF-T-24)
Select SAU: |Carall PItSchqu‘epanment =l 2
Name of Person Email |plowell@sad30.k12.me.us =
Completing this |LOWELL PAULA :
Report: L
Phane Number: 1207)7 38-2665 Fax [2077382010 -
Number:
[ No Student Transported/No Transportation Provided
Instruction Manual
School units that DO NOT have any students aContacted Vehide | Save Changes
transported and DO NOT provide student /
transportation, check this box, then click the Save
Changes button.
Once you have saved this page, you can go directly .
to the Safety and Training Report. If your school unit DOES |
| transport students and buses I

To get to the Safety and Training Report, go to
Action at the top of the screen, select Safety and

| were reported last year, the
Inventory of those buses will

Training, then click GO.

)

page in this INSTRUCTION
MANUAL for additional
information and instructions.

appear on this page. Go to next




VEHICLE INVENTORY REPORT
EF-T-24

Special Instructions

Special Instructions for completing the Vehicle

3 Maine Education Data Management System - Microsodt Intermet Exp IS STV go to the next page in this Instr
fle Cdt Yiew Foores Took Hel more detailed instructions.

Quat v v ] 2] () Jsewh 5 vhous @) - W

Inventory Report. Please read these very carefully

uction Manual for

-ﬂmmr@urmm.mwmmwimm_mmﬁmumwwmnﬂmm/ — | Qe ks * € v
H
REMEMBER. ¥OU ARE REPORTING FOR PERICD ENDING JUNE 30, ___ ANY RECRGANIZATION
PLANS WILL NOT AFFECT THIS REPORT.
[MPORTENT INSTRUCTION
PLEASE READ BEFORE COMPLETING THIS FORM
Step 1: Updat and save your inventory data for cach vehiche BEFORE changing and saving the STATUS.
Snep 7 Afier pnnering and saving the updated vehlcle data you may then change and save the Vehlcle Stans, if
appropriate, fo take the vehicle out of service or o remove it & a contracted vehicle,
Complating the data on the ¥imventery Datal update page |5 HEQUIRED dor all owned and costracted vehicles in uza
for your school unkt during she curest reporing year. Fallure o provide this data will understate the miles iraveled for
studenl tramspotation in your schoul unil and cosld vesullin loss of subsidy,
Instruction Hanual

Sertal Humber Year Vehicle Make Complered

nsd 1995 Thomas h Senice 'I Inventnny Cista | Yes

(L) 200 Themas hZerice 'I Ivenloty Deda | Tes

[711] 199 Thomas h Senvce 'I Invenlony Lista | Yes

1273 001 Thomas h Senice 'I Imendiny Cleten | fes

Ha 200 Thomas hZzrice 'I Inveniory Dol | Yes

Pyl M Thomas hSarace 'I Inventony Cista | Tes

M 01 Thomas  [nSeis 7 | koDt | ves 1

0w
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VEHICLE

INVENTORY REPORT
EF-T-24

Entering Inventory Data and Status

7

IMPORTANT:

Ctssistance.

If that should happen, contact Pat Hinckley (624-6886) ASAP for

It is IMPERATIVE that Inventory Data (Step 1) be entered
BEFORE verifying/changing the Status (Step 2). Doing Step 2 before Step
1 may cause the vehicle to disappear from your inventory list and you will
not be able to enter the Inventory Data.

M
PLEASE READ BEFORE COMPLETING THIS FORM
Step 1: Update and save your inventory data for each vehicle BEFORE changing and saving the STATUS.
Step 2: After entering and saving the updated vehicle data you may then change and save the Vehicle Status, if
appropriate, to take the vehicle out of service or to remove it as a contracted vehicle.
Step 1: Update and save inventory
data for all vehicles. See the next i i
page of this Instruction Manual for  pupdate page IS REQUIRED for all owned and contracted vehicles in use
LI (I Sl T ATe o5 ol ng year. Failure to provide this data wjll understate the miles traveled for
entering Inventory Data.
slmnm:mmr,n your school unit and could result in Idss of s Step 3: Once all Inventory

Step 2: Review and Data has been entered and
update Status and save Instructign Manual the Status for each vehicle
changes for all vehicles. has been rgviewed and

aetan numper 1ear vehicle Make S tatus updated, click Save.

Changes to save this

41189 2007 Blue Bird | Contracted > Inventory Dayf Inventory Report.

41190 2007 Blue Bird |Contracted j Imventary Data | Yes

411N 2007 Blue Bird |Contracted j Irentany Data | Yes

41192 2007 Blue Bird |Cuntra|:ted ~|  Inventory Data | Yes

v
Add a New SAL Owned Yehicle | Add a Contracted Yehicle | Save Changes | —
|&] Dane |_|_|_|_|_é_|ﬂ Intermet 7

10




Vehicle Inventory and Usage Edit Form

Example of a SCHOOL-OWNED Vehicle Currently In Service

ALL fields must be reviewed and updated. Specific instructions for
some fields are provided in green boxes.

If you are reporting a
school-owned vehicle,
\_leave this line plant.

J

\

Serial # must be
last 5 digits of the
VIN. If 4 or fewer
digits were reported
last year, you MUST
change it to the last

5 digits here.

4 )

If the vehicle you are
reporting is a school

bus, select the
correct School Bus/

Y

Type
J

\_

4 )

If the odometer has
been change since
last year’s report,
click this box and

additional fields will

appear to enter the

beginning reading
and the ending

reading on the new

7
Year must be four

'.
Q= (7 1] 18] () seeh  choie £ (0 W]
et | ] e /s medc e gov MEDMS MEIME, B s Qe kst &
Vehicle Inventory and Usage Edit Form
Contrachsr Name: | ] S . | T p—— I
Serfal Mo, (N 1120 B
Viekicle Capaciey

Vehicle Type: [ScreiBis =] pust[Desel 7
| Click on this ? for a description of bus types |

(4) digits, i.e. 2006
(not “06”)

N\

Enter actual
capacity — no range
or approximate

odometer.

- J

salact Print

/

fOnce you have completed the entire form, click Save. If the form is complete, the following \
message will appear: “Thank you for updating your Vehicle Inventory/Usage.”

If data is incomplete or incorrect, an error message will appear in FUSCIA at the bottom of
the form. Simply scroll up to find and correct the data. Then click Save again.

ALWAYS CLICK “SAVE” BEFORE YOU CLICK “RETURN” OR THE DATA YOU ENTERED
kON THE FORM WILL BE LOST.

11

J

/ numbers
\. J
bl s Type |0 %] [ ot [t .
s Vubicls Weighl: 1] Fiiruany [a; Gienpml Sudent Transpoviniion & ( \
“ Features ( fireil Miloge by bsage Typs: \ You must enter a
- Annzsd Rty Miles number or 0 in
Patn Trassmission: < yas 0 each field. Hover
over each box for a
Mir Arakes: [ yes ] HoSchoot Miee ] P B description of each
< Usage Type.
L Fquipped: ¥ yes Anneal Tiig Miles: 0
Twn Way Commvesicafions [ (eer (Hea Schoal Melatedy "—
b \ : / MEDMS will fill in
I—- the total when the
N =~ page is saved
Odempirs Raading: (Drigiaal Previous: | h— \ successfully y
Ddsmetedl: Exding: J
\: ( )
~.J] Enter the odometer
reading on 6/30 of
Was et odomeeter an s vebick L this year
changed since last year?s
! I pes, planes chack
Thes rivid bagaaning
and ending m nbs o
the miw ndometer : r
Anwes Biles (Calculsed);
ima I Fastum I Rleturn will retum you te the Yehicle Inventsny page witheat saving your changes
Wa strongly encowrage you te print each screen as it is complated far your recesds. Te print, right zlick on the serean and



-

Vehicle Inventory and Usage Edit Form

Example of a CONTRACTED Vehicle

some fiel

ALL fields must be reviewed and updated. Specific instructions for

ds are provided in green boxes.

The Contractor \
listed on last year’s
report will show
here. Ifitis
incorrect, use the
drop down arrow to
select the correct
contractor. Be
sure to select the
correct contractor
local office for j

your SAU.

Y

Serial # must be
last 5 diqgits of the
VIN. If 4 or fewer
digits were reported

last year, you MUST
change it to the last
5 digits here.

\

GVW not required for
contracted vehicles

s

\_

—

Odometer readings
are not required for

J hitgrs [fwrerm marddms: masne: goufMEDMSMEDMS_BusAddE dil aspo : Il
Eie Edt Yew Fyeodtes Tools Help o

Qomt - () - ] (3] 1] semt e @) - L

Agdeees | &) hitse vwrrre mading, ming gores MDD ME DMS_ButAdD &t sase

J8s k=&

[ See next page \

for examples
of the “Edit
Existing
Contractor”
form and the

i3

[
[ Click on this ? for a description of bus types ]

&
School Bus Type: |0 = mBudr. Armitehn ] Chassle: | Intematonal 'I

=] Fuek | Diess!

Ganss Webdcle Welgh

Primary Use: |Gana'nlSf.cal':unsp:-".:'n:-n:l
Annuz] Hileage by sage Type:

Annual Rewte Miles:

Vehicle Inventory and Usage Edit Form B
———
Coniacior Hame: | Fict Student Saried 7] | EdExstng Conkacior | Add bow Carreci |
Serlal Ho. R [19721 Year [000
Yehicle Capacin: \
—

“Add New
Contractor”

\ form. /
)

Enter the year

as four digits,

i.e. 2006 (not
“06™)

Enter actual
capacity — no
range or
approximate
numbers

4 You must \

enter a
number or O

A

Annual Schoad-To-School Miles: [ﬂ

Annual Trip Miles:
Otder (Hom Schoel Relatad):

TwnWay Commanications =

Tedal lsane Miles: |

bl Ending:

>

Udometes Fradimgs [Originasl
Onmele):
Was the odomeier on this vehlce

e

5 oy It

in each field.
Hover over
each box for
a description

contracted vehicles.

Sem | Fatsn

I Ruturn will return you to the Vehicls Inventsry page without saving your changes

W/

L

We strongly enceurage you te print @ach sereen ok it is completed for yeur racords. To print, right click on tha screan and

swlect Print

of each Usage
Type.

The program
will fill in the
total when
the page is
saved
successfully.

following

again.

ﬁnce you have completed the entire form, click Save. If the form is complete, the\

message will appear: “Thank you for updating your Vehicle

Inventory/Usage.”
If data is incomplete or incorrect, an error message will appear in FUSCIA at the

bottom of the form. Simply scroll up to find and correct the data. Then click Save

ALWAYS CLICK “SAVE” BEFORE YOU CLICK “RETURN” OR THE DATA YOU
QNTERED ON THE FORM WILL BE LOST.

12



Vehicle Inventory and Usage Edit Form

Updating and Adding Contractor Data

All fields are required on these forms except
P TN the e-mail address. However, if you have the
email address, please fill that in as well.

[ e % Yem Pt Teh e _
]Gm '_Q' _f,_E: ;'._,.,.'im Fu-u £

imﬂiﬂ'tn worn e e g MEDM S Mades | udsnbialorac s -~ TR o=
;_l
Update Bus Contractor Form
Be sure to select the correct contractor
Contractor Hams: [7rst Student inc local office for your SAU. For example,
First Student in Augusta will not have
Mailing Addrass: [541 Bannoch Road the correct contact information for First
Student in Hampden or First Student in
Alton.
;H;IZ-:-'I'.'““ 5m;]h1.r lﬂ,;l!-l-lﬂ

Phoawe No: (1073342258 (TN Fax Bl RO752EY CLRLLRERE]]

| B L& Mew Fgeomes Locke fisp | &

[ Qe - £ - (x] (2] (3 s lcrman &) 0- 0 W JEL S

|.'ﬂu||.ﬂ e o nrvee redirea e g W EDVE Mty _ Bl artracter axen 3 ﬁ ”I'H“ p_. -
Mew Bus Contracter Form |

Conacior Hama: |

WMailing Address: |

Chty: | State: | Ilpcl

Fax Ho:

Bhone Ho: |1'l'|1111111'|| [T1111114)

Cumuc::li E-Mail Address:

Have Cancel

When adding a new contractor, fill in all required data and
click SAVE. This will bring you back to the Vehicle
Inventory and Usage Update Form. Use the dropdown
arrow to select the contractor you just added.

] e Y =

ALWAYS CLICK “SAVE” BEFORE CLICKING “CANCEL” OR
THE DATA YOU ENTERED ON THE FORM WILL BE LOST. 13




VEHICLE INVENTORY REPORT
EF-T-24
ADDING NEW VEHICLES

J Maine Education Data Management System - Microsoft Internet Explorer

=10|x]

File Edit ‘iew Favarites Tools Help

[

G Back - l\) A \j @ ,_;?J ‘ /j Search “iL( Favorites {:‘3‘| < :f E _J ﬁ

Address Iﬁj https:Nwww.medms.maine.govﬂMEDMSHMedms_Euslnventuly.aspx?app=Tlanspultation&lnle=VehicIeX2UInventmy&palentﬂ&child=D&actij Go |Links ® ‘@ A

REMEMBER, YOU ARE REPORTING FOR PERIOD ENDING JUNE 30, ANY REORGANIZATION
PLANS WILL NOT AFFECT THIS REPORT.

IMPORTANT INSTRUCTION
PLEASE READ BEFORE COMPLETING THIS FORM
Step 1: Update and save your inventory data for each vehicle BEFORE changing and saving the STATUS.

Step 2: After entering and saving the updated vehicle data you may then change and save the Vehicle Status, if

appropriate, to take the vehicle out of service or to remove it as a contracted vehicle.

Completing the data on the “Inventory Data” update page 15 REQUIRED for all owned and confracted vehicles in use
for your school unit during the current reporting year. Failure to provide this data will understate the miles traveled for

student transportation in your school unit and could result in loss of subsidy.
Instruction Manual

Serial Number Year Vehicle Make Status Completed

71285 2008 International |Contra|:ted j Inwentary Data |
71286 2008 International ICDntraI:ted j Irventany Data |
11287 2008 International |Contrau:ted j Inwventary Data |
Ma570 2004 Thomas |Cuntra|:ted j Irventany Data |

Add & New AU Dwned Vehicle | AddaContactedVetide | SaveChanges |
I

|@ Daone l |_|_|_|_|_é_|ﬂ Irtemnet 4
/ To add a new SAU/Publicly
Owned vehicle, click here. This
will bring you to a blank Vehicle To add a new Privately Owned (Contracted)
Inventory and Usage Edit vehicle, click here. This will bring you to a
Form. Enter all required blank Vehicle Inventory and Usage Edit
information (refer to page 13 for form. Enter all required information (refer to
\ more detailed instructions.) j page 13 for more detailed instructions). 14




Vehicle Inventory and Usage Edit Form

Example of a NEW SCHOOL-OWNED Vehicle

NEW = Added to your fleet during this reporting year or missed in previous
reporting years.

ALL fields must be reviewed and updated. Specific instructions for
some fields are provided in green boxes.

If reporting a school unit o 1t Exp algld
owned vehicle, leave blank Fio Edl Yiew Fasormn  Tooh ol | & - N
BRI Bomh R £ [0 T el _ _ Year must be four
B[] o feeen e s v MET LS, BushE i Lk = #A digits, i.e. 2006 (not
Z “06”
A\ ) J
Vihazle invertary and Usage Edit Form
Serial # must be last 5 o B Ve N\
digits 9f.the VIN. I 4 or Serkal e (VINE Enter actual capacity —
fewer digits were reported /‘ vear: | no range or
last year, you MUST Vebdcle Capacing approximate numbers
change it to the last 5 L y
digits here. ) ahicls Typec [SchociBun =] pust[Ges =
Click this ? For a description of bus types ]
y I tus ggpe- [41 =] 1) paay: [Elus Bed =] Chassis; {Biue B 5
<
Select Vehicle Type from Giross Violicle Weight |0 Puiaay hsn; [Goars Sucent Transpoteian =
the drop down arrow. If Eeatures sl Milnape by Usage Type:
vehicle is a school bus, P Annd [bein Milec —— You must enter a
choose the correct School == e number or O in each
Bus Type. A Biske . Cpen Annasd Scbesl-ToSchood Mies —— - box. Hover over each
box for a description of
Lt Fquipged: [y Anmaal Trig Miles: each Usage Type
Toen Way Cemmencafome [ (rahoer (e Schaal Foelatedy — J
L A
dutal erge Bty Program will fill in the
Osmnies Raatbags [Celgisal Fraviaus i B < total when the page is
Enter the odometer eyt ) =] saved successfully
reading on the day the [Py [ )
vehicle was put into
. yeabicta a - - . . .
service for your SAU. Or, -catplire) <4—{ This section only applies to new vehicles if \
if reporting a previously u....,ﬂ".".:."'::f."“ the odometer was changed during the Enter the odometer
missed vehicle, the el LS reporting year. reading as of 6/30 of
odometer reading as of the mrw ndesitne: [ this year.
6/30 of this year. Ariseal Mlls ICaiculanedll e J

.

[

amluct Print

EEII]  piscnicn will retirns yosi o tha Valicha Invantary page witioal saving yois shangas
W strongly encourags pou B pring sach screen as B is cospleted foar your recosds. To print. right click on the screen and

~

Once you have completed the entire form, click Save. If the form is complete, the following
message will appear: “Thank you for updating your Vehicle Inventory/Usage.”

If data is incomplete or incorrect, an error message will appear in FUSCIA at the bottom of
the form. Simply scroll up to find and correct the data. Then click Save again.

ALWAYS CLICK “SAVE” BEFORE YOU CLICK “RETURN” OR THE DATA YOU ENTERED
ON THE FORM WILL BE LOST.

J

15



Vehicle Inventory and Usage Edit Form

Example of a NEW CONTRACTED Vehicle

NEW = Added to your fleet during this reporting year or missed in
previous reporting years.

ALL fields must be reviewed and updated. Specific instructions for
some fields are provided in green boxes.

/ Use the drop down\ 3 s e madit melad pnALIEDUAEDIEE RRAEEISES snixi
Faranret
arrow to select your E" = _W T I"k i iy ——? .

contractor. If your |W = 0 flE 0 s e &) - L 0 W .

contractor is not A [iE] 11 e e e gire MEDNE MEIME_Bss 0 B a =] Eoe (Laki = -
listed, select the -

Add New Contractor NVehich inventory and Usage Gt Foom 4 )
button to add your *T Year must be four
contractor (see p. ||cmacssMeme: [aon EuServce Bt T Edmgcome | _rddnbeCoe digits, i.e. 2006
11 for instructions Sedal Mo, V0%: g [ Your: | = (not “06™)

on the New Bus YR — \_ J
\ Contractor form). / i - 5 |
Tyvaa: | Sl Bui #| Fusk|Gns #
L |. . i \ 4 Enter actual )
/ |, Click this ? For a description of bus types | capacity — no
K
i “\ | schact B Trpe: [47 2] 0 oy B o | e [Eaa Bl X range or
Serial # must be approximate
last 5 diqits of the S — P W [y | \_ numbers J
VIN. Aasal Mikeage by Usng ypa, N\ -
Amsnal Reaio Mde
i Ty . * | You must enter a
Baausd ScheslTo Sceol Miles 3 - number or 0 in
/ < each. Hover over
Q i T om it B I each box for a
GVW iS nOt ::-I'ql:-nmlnllun.- r diiheed M Sabepol Helsindc '7) deSCriptiOn Of eaCh
required for Usage Type.
q Tatal sags Biles | § J

contracted vehicles LSt Faniig P Previeus: Y

AT T T ) 4 The program will )
e Odometer readings are not f'ILIJS'g thM':'Iztsal
mtrrnzion? W yes, phessn chedk required for contracted vehicles. g .
fhi b ared previds beginaing when the page is
wnd g sileage asoust o d
Tk niws SO mBtar | = save

Ao Wb, (et ] \_ successfully )

il | Fuaham I Rartusn wil reters pou 0o the Vehizls Ivventeny page without smving yeur changas
We sirongly sncourage yeu o print sach tcresn as B s completed for your reconds, To primd, rght clich on Sha screen and
selatt Prioit

[Once you have completed the entire form, click Save. If the form is complete, the following message \
will appear: “Thank you for updating your Vehicle Inventory/Usage.”

If data is incomplete or incorrect, an error message will appear in FUSCIA at the bottom of the form.
Simply scroll up to find and correct the data. Then click Save again.

ALWAYS CLICK “SAVE” BEFORE YOU CLICK “RETURN” OR THE DATA YOU ENTERED ON THE

CORM WILL BE LOST. )
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Vehicle Inventory Reports

Finishing and Saving Report

Once you have entered all Inventory Data and Status for all vehicles
you should end back at this page. To save your datato the MEDMS
database, always click the Save Changes button at the bottom of

this screen.
3 Maine Education Data Management System - Microsoft Internet Explorer [ ]
File Edit “iew Favorites Tools Help | 1','
e Back - O - d @ b /‘__j Search ‘gri'( Favarites e}' | <= L_'_‘?_, E _J ﬁ
Address Iﬁj https: /v medms. maine. gov/MEDMS AMEDMS_B uslrventory. aspx j Go |LinkS > @ -
REMEMBER, YOU ARE REPORTING FOR PERIOD ENDING JUNE 30, . ANY REORGANIZATION 2l
PLANS WILL NOT AFFECT THIS REPORT.
IMPORTANT INSTRUCTION
PLEASE READ BEFORE COMPLETING THIS FORM
Step 1: Update and save your inventory data for each vehicle BEFORE changing and saving the STATUS.
Step 2: After entering and saving the updated vehicle data you may then change and save the Vehicle Status, if
appropriate, to take the vehicle out of service or to remove it as a contracted vehicle.
Completing the data on the "Inventory Data” update page IS REQUIRED for all owned and contracted vehicles in use
for your school unit during the current reporting year. Failure to provide this data will understate the miles traveled for
student transportation in your school unit and could result in loss of subsidy.
Instruction Manual
Serial Number Year Vehicle Make Status Completed
41189 2007 Blue Bird IIn Service j Inwentory Data |
41190 2007 Blue Bird IIn Service j Inwentory Data |
41191 2007 Blue Bird IIn Service j Inventory Data |
41192 2007 Blue Bird |In Service j Inventory Data |
Add a Mew SAU Owned Yehicle | Add a Contracted Vehicle | A Sawve Changes | —
D \ Internet
[ Dore (" once you have saved your data successfully, [ [ S [8® intore 4

you are finished with the Vehicle Inventory
portion of your report. Go now to the Safety
and Training portion of your report.

Did you remember to print each page of =
your report for your records? If not, open
each page and do that now.

17



SAFETY AND TRAINING REPORT
EF-T-21

Verifying Contact Information

J Fle Edt Vew Favodtes Took Help

a Maine Education Data Management System - Microsoft Intemet Explorer

[
Q- Q- ] 8] ()] s crens @) o W B )
JAeress |@ hﬂps::-".-"',\"f\"f\'.medms.maine.gov;’MEDMS.:"fv1edms_BusT|aining.asp:("'app=T|anspurtatiun3mle=Safe’r}':.-;iEand:.-;EETmining&paremE&Child=1&adi}/ | Go JLiﬂkS » J @ v

Maine Education Data Management System
Appication: Transportation ] Go] Acion] ety and Traning =] Go|

Select Safety and
Training, then “GO” here
to begin your Safety and

Training Report

FIRST: Verify that the
correct SAU is listed. Ifitis
not, contact the MEDMS
Helpdesk at 624-6896.

Pla elect an Application and an Action from the menu above.\

Instruction Manual

Safety and Training (EF-T-21)

Name of

Select SAU: |Act0n achool Department

Person
Completing
this Repog

|BEELER ERIAN

hone
Number:

AT

(207)636-210

o
U

Part | - Bus Driver Training (EF-T-)

jd
]

Email Ibbeeler@acton.k12.me.us
ddress:

Fax |[207)636-4525
Number:

SECOND: Select

N/

A
[ [ [ [ [5/@nen /

your name. If
your name is not
listed, contact the
MEDMS Helpdesk
at 624-6896.

7

.

THIRD: Verify your email

address and phone number.

Then verify or fill in your fax
number with no parentheses, no
spaces and no hyphens — enter

ten numbers, example:
207123456.

S

J
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SAFETY AND TRAINING REPORT
PART I

KMPORTANT INSTRUCTIONS FOR THE EF-T-21: All fields MUST be filled in even if the\
school unit has no students or if all students are transported by another school unit. In the
case of students being transported by another school unit, report everything as zero except
the Number of Students Transported by Another SAU (Question 8C) and any crash
data relative to students driving or riding to and/or from school in private vehicles

(Question 16). Also in the case of students being transported by another school

unit, the transporting school unit must include the data for your students as part of the

report for their school unit, except Questions 8C and 16. For Questions 8C and 16 they
would report only their unit’s students. If you have any questions about what you should

be reporting, contact Pat Hinckley at 624-6886 or Pat.Hinckley@Maine.Gov

Part | . Bus Driver Training (FF.T.4

If you have contracts for schood bus service with mare than ane contractar, you must consolidate the information
from all of the bus contractos onto one report for submission w the Deparment. EXAMPLE: If you have two
conractors and one employs 5 drivers and one employe T drivere, the wial drivers employed would be 12,
Likewlise, If contractor A hired 1 new driver this reponing year and contractor B hired 2 new drivers, the tocal
drivers hired this reporting year would be . If contractor A with 5 drivers provides & hours of inservice training to
each of their drivers and contractor B with [ drivers provides 16 hours of inservice training to each of their drivers,
then the reparted hours of inservice training per driver would be the weighted avernge of the two canfractars ar:

(58] + (T16}) 142 = 13 hours.

1. Total number of male drivers employed: (full |

and parttimaj:

2. Total number of fomate drivers employed: (full [
and partfime:

1. Humher of new his drivers hired this reporting

year:

4. Total number of howrs of initial training given to

gach new busdriver:

5. Total drivers recalving In service rakning |
[workshops, seminars, road-e.o):

fi. Average nismher of hours of inservice training

given a driver during the reporting year:

1 e . ; ‘ ‘e P - |
2] Dere T 8@ e
IR O IR SRR W I rear
T. This reportng year, how many of your debvers and mechandcs particlpased In:
B-liwn l;ll;tl.1.u-|lln
a. DOEMAPT I I
(Regienal
Canference/Raoad.-E.0
h. DOEMAPT Annual
|Salety Condesence &
| Sugarinaf
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SAFETY AND TRAINING REPORT
PART 11

7} Mainc: bducation Dafa Management Syalem  Micmaoft infemed Explorer

Pan | I T T

To calenlate the number of students ransported, use the following formula: Mumber of full-day riders in the
maming plis Number of full.day riders in the afternoon divided by ? ples Number of 17.day pre-K and K riders in
the morming phes Number of 172 day pre-K and K riders in the attemoon

| Grade912 | PreK §

I
B4, Average total resident students I

ansported daily by yow unic:

EB. Average total non-resident
vorpntatad daly by o I

unit:

2L, Averoge total resident students I

d by another unkt or
private school:

. H
20 =
9. How many students liom your telal student population receiwed training this reporting year in:
o, Sale Riding Pracibces
b. Evacuation Drills | [
T~ Yea
1. Do students wha da not regularly ride a schaol bus rocoive Safe Riding Practices and  Ho
Evarcuation Drills Training?
E]




SAFETY AND TRAINING REPORT
PART I11

7} Maine [ducation Data Monagement System - Microsolt Intemet Cxplorer

11. How many crashes involved school buses [§1,000 or |

more property damage/personal injury or death|?

12, Mumber of school bus crashes considered preventable:

13, Humber of school bus crashes that were due © bus |

driver error:

14. Numhber of school bus crashes due to mechanical |

tailure of the bus:

15, Number of injuries and deaths resulting fram school bus related crashes:

T injwed | Killed

2. School bus drivers:

h. Schoal hus passengers (student):

¢, School bus passengers (non-student): i
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SAFETY AND TRAINING REPORT
PART 111 (cont’d)

7} Maine: Caucation Data Monagement Systom - Microsoft Intemet Cxplorer -] ]

| Be B VYew Fgwotes Iock Heb | &

[ Qe - ) - [x] (2] [ Jswen STormenw @) (2 W - S A |

].chhu |#J Tllps v meds mane. gov, MEDM S/ Medns_Bus Tranmng. axp Papp=Trarspon ationbivk=Salely e land 20 Teaning Rparend =[ciild=1Jaction=add j Go “ Linkes a” 'ﬁ ' I
A

d. Driver of other vehicle(s) invelvad:

e, Passenger(s) in other vehicle(s) imvolved:

f. Pedestrian(s) or other person(s) not traveling in a motorized
ehicle:

. Students loading/unloading or at the bus stop:

Submit Form

Click Submit Form pefore exiting this report or your data will be lost requiring you to enter it again. If
the form is complete you will get the message: “Thank you for completing the Safety, Training
and Operations Form.” If you get this message, your data has been saved successfully and you may exit the
report.

If you click Submit Form and data is missing, a pop up list will appear indicating what is missing.
Provide that data and click Submit Form again to save the report.

Did you remember to print each page of your report for your records? If not,
open each page and do that now.

g Call or Email

% QUESTIONS? et Finciiey
624-6886

Pat.Hinckley@Maine.Gov 22
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